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e-Governance Policy 

e-Governance refers to the use of Information and Communication Technology 

(ICT) in order to provide services and communication and exchange of information 

between different governance heads in a speedy, efficient manner to expedite work. In 

Changu Kana Thakur Arts, Commerce and Science College, e-governance includes all 

the online services provided by the institute. Appropriate MIS software shall be 

purchased by the college in order to employ e-governance in different aspects of 

governance as under: 

1. Planning and development: MIS software shall be used for: 

a. Planning of admission 

b. Planning for collection of student fees 

c. Planning of annual budget for income and expenditure 

d. Annual planning for Library as regards acquisition of resources, their 

maintenance and proper profitable usage. 

e. Planning for monitoring, recording and feedback on attendance of 

students 

f. Planning for evaluation of students through systematic and timely 

examinations through the academic year. 

2. Administration: MIS software shall be used for: 

a. Maintenance of all data of students, teaching as well as non-teaching staff 

and making it available in specific formats whenever required. 

b. Student registration and generation of merit lists. 



c. Collection of fees and generation of fee receipts. 

d. Generation and maintenance of attendance reports 

e. Generation of various certificates such as Transfer Certificates, 

Transcript, NOC, bonafide etc. 

f. Generation of all the reports pertaining to students. 

3. Finance and Accounts: MIS software shall be used for: 

a. Maintenance of fee record of students. 

b. Maintenance and monitoring of records of fee instalments. 

c. Generation of DCR reports. 

d. Generation of receipts for expenses and vouchers. 

e. Generation of reports as regards income, expenses and balance sheets. 

4. Student admission and support: MIS software shall be used for: 

a. Online admission process 

b. Availability of prospectus, online registration of students, generation of 

updated merit lists for admission. 

c. Android app support for online payment of fees, mailing and bulk SMS. 

5. Examinations: MIS software shall be used for: 

a. Registration through filling of exam forms. 

b. Preparation of seating arrangements charts. 

c. Assignment of Examination seat numbers. 

d. Generation of Hall tickets. 

e. Entry of marks, generation and declaration of results. 

f. Production of mark sheets, grade cards and different types of reports in 

required formats. 
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